MpunoxeHve 1

K npukasy MAY 00 «AHOL, «Anble
napyca»

OT «0& » 2027r. Ne

MONOXEHUE
06 opraHusaumy 06paboTKM NepcoHasbHbIX AaHHbIX, 06pabaTbiBaeMbIX B
MAY [0 «[OHOL, «Anble napyca»
6e3 1Cnob30BaHMsS CPeACTB aBTOMaTM3aLMm

1. OCHOBHbIE TEPMUHbI 1 ONpeaeneHns

1.1. BnokupoBaHMe MEPCOHANbHLIX AaHHbIX - BPEMEHHOe MpeKpalleHe 06paboTkm
MepcoHasibHbIX [aHHbIX (32 WCKIHOYeHWEM Cny4aeB, ecnM 06paboTka Heobxoguma [AJis
YTOYHEHUSA MePCOHANbHbIX AaHHBIX).

1.2. O6paboTka MEepPCOHanbHbIX [aHHbIX - NH6oe AencTBue  (onepaums) WK
COBOKYMHOCTb  JeicTBUiA  (Onepauuii),  COBepLUaeMblX C  WUCMO/Mb30BaHWEM  CPeAcTB
aBToMaTuaumm unm 6e3 UCMnosib30BaHNA TakMX CPEACTB C NepCOHaNbHbIMU JaHHbIMU, BK/OYas
cbop, 3anucb, cUcTemMaTU3aLmnio, HaKoMIeHNe, XpaHeHye, YyToOUHeHne (OOHOB/IEHWE, U3MEHEHUE),
n3BNeYeHNe, WCMOMb30BaHWe, nepefady  (pacrnpocTpaHeHue, MNpefoCTaBieHne,  LOCTYI),
06e3n11ymBaHne, 6/10KMpOBaHNe, YaaneHNe, YHUUTOXEHNE NEPCOHabHbIX AaHHbIX.

1.3.  OCHOBHble TEXHUYECKNE CPeACTBa U CUCTEMbI - TEXHUYECKUE CPeAcTBa U CUCTEMBI,
a TaKKe WX KOMMYHMKauuw, uCnosb3yemble [Ans 06paboTKM, XpaHeHWs W nepefaqu
NepPCOHasbHbIX JaHHbIX.

1.4. Onepatop - rocyfapCTBeHHbIN OpraH, MyHUUMNaIbHbIA OpraH, HpUAUYecKoe Wm
(h13mYecKoe L0, CaMOCTOSATE/IbHO U/IM COBMECTHO C APYTMMW NLAMI OpraHu3ytoLme n (Unm)
ocyulecTBnAOWME 006pabOTKy MepcoHaNbHbIX [AaHHbIX, a Takke Onpefensiowpe LUenm
06paboTKN NepPCOHa/IbHBIX AaHHbIX, COCTaB MEepCOHaIbHbIX AaHHbIX, MOoA/Iexalmx o6paboTke,
JencTeus (onepayuun), coBepLUaeMble € NepCoOHasIbHbIMU aHHbIMM.

15. TlepcoHalbHble AaHHble - Nt06as MHGopMauWs, OTHOCAWAACA K MpSAMO  Wu
KOCBEHHO OMpefesieHHOMY, Un onpeaensieMoMy (un3nyeckomy nmuy (CyObekTy nepCoHa bHbIX
[aHHbIX).

1.6. TpegocTaBneHve NepcoHabHbIX AaHHbIX - AEeACTBUS, HanpaB/ieHHbIE Ha PacKpbIThe
NepCOHasbHbIX AaHHbIX OMpeAeneHHOMY LY UK ONpeseNieHHOMY Kpyry NnL,

1.7. PacnpocTpaHeHVWe MepcoHa/IbHbIX [aHHbIX -  [AeACTBWUSA, Hanpas/eHHble Ha
PacKpbITVe NePCOHasIbHbIX AaHHbIX HEONpPeAeeHHOMY Kpyry inL.

18.  YHWUYTOXEHMe MepCcOHa/bHbIX [aHHbIX - [JeWCTBMS, B pe3y/ibTaTe KOTOPbIX
CTAHOBUTCA  HEBO3MOXHbIM ~ BOCCTaHOBWUTb COAEpXKaHWe  MepPCOHasIbHbIX  AaHHbIX B
MH(OPMAaLMOHHOW  CUCTEME MEPCOHA/IbHbIX  [aHHbIX W (UK) B pesy/ibTaTe  KOTOPbIX
YHUUTOXKAKTCA MaTepuasibHble HOCUTENN NEPCOHA/IbHBIX AaHHBIX.

2. O6uwwe nonoXxeHus

2.1. HacTosiwee [lMonoxeHve 06 opraHu3auuy 06pabOTKM MEPCOHa/IbHBIX AaHHbIX B
MAY 0O «[KOL, «Anble napyca» 6e3 WCMONb30BaHWSA CPeAcTB aBTOMatu3aumm (panee -
MonoxeHwne), paspaboTaHO B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccumiickoli degepauym o
NepCoHa/IbHbIX AaHHbIX (ganee - M[H) 1 HOPMaTUBHbLIMI NMPABOBLIMU aKTamn (METOANYECKUMMU



JIOKyMeHTaMH) (eflepa/lbHbIX OPraHOB HCIIONHHUTENBLHOW BJIACTH IO BOMpPOCaM 0e30rMacHOCTH
[1JH.

2.2. Hacrosimee IlomokeHune —oripefiesisieT  OCHOBHble —IIPUHLMITEI  ofecrieueHust
6esonacHoctu I1/1H mipu nx obpaboTKe Ge3 MCITONB30BaHUS CPE/ICTB aBTOMATH3allUH, a TaKkKe
OTBETCTBEHHOCTh paOOTHHUKOB, YUaCTBYIOIMX B TAKOM 00paboTKe.

2.3. TlonoxeHue obsi3aTeNBHO /ST UCTIONHEeHUST BceMu pabotHukamu MAY 10 «/JHOI]
«AJible mIapyca» (fjasee — Yupesk/ieHHe), HETIOCPeICTBEHHO yUYacTBYIOMIMMHU B obpabotke I1/1H
6e3 UCITO/Tb30BaHUsI CPeZICTB aBTOMAaTHU3aLIHH.

3. Obecreuenuie 6e301acHOCTH II€EPCOHA/IbHBIX AdHHBIX

3.1. II[JH mpu uX HeaBTOMAaTU3MPOBaHHOM 00pabOTKe MO/DKHBI 0O0OCOOJSTHCS OT WHOMN
vHdopMaLKy, B UaCTHOCTH ITyTeM (pUKCALIUM UX Ha OT/e/bHbIX MaTepHalbHbIX HocuTe sx [1/1H,
B CIlellMa/lbHbIX pas/iesax WK Ha MomsiX (GpopM.

3.2. He pgonyckaetrcsi xpaHeHue I1/IH pa3nWuHBIX KaTeropuil Ha OJHOM MaTepUa/bHOM
HOCHUTeJIe.

3.3. He ponyckaetcs ¢ukcaiuysi Ha ogHoM OymaxkHoM Hocutese T1]IH, 11eu 06paboTKu
KOTOpBIX 3aBeZJOMO He COBMeCTHMBL.

3.4. Ilpu WUCIIO/NB30BaHUM THUIIOBBIX (POPM [IOKYMEHTOB, XapakTep WHpopMaluu B
KOTOPBIX IIpejiosiaraeT WIM JAONycKaeT BKAoueHue B Hux II/1H (ganee — Tumoas ¢opma),
JIO/DKHBI COOMIOAATHCS CIeAYIOIUe Y CIOBUS:

— rtunoBas ¢popMa WM CBsI3aHHbIE C HeM JIOKYMeHThI JJO/DKHBI COJiepKaTb CBe/leHUs O
e obpabotku I1/JH, nMs (HavMeHOBaHHE) W af[pec OrepaTopa, haMuIuio, MM,
oTuecTBO W azpec cybbekra I1/1H, uctounuk nosyuenust I1/1H, cpoku oOpaboTKu
[1JnH, nepeuens getictBuii ¢ II/IH, KOTOpble OYAyT COBepINAThCS B IpOLleCcCe HMX
0bpaboTky, oO0Illee OITUCAHHE WCITO/MB3YEeMBIX OIepaToOpoM CIocoboB 0OpaboTKu
[1H;

— TumnoBast opMa /J0/DKHa TpelyCMaTpUBaTh Toj1e, B KOTOpoM cyobekT I1/IH Moxer
IIOCTaBUThH OTMETKY O CBOEM COIJIACHH Ha HeaBTOMaTU3WpoBaHHY0 obpabotky I1/1H,
TIpY HeOOXO/JUMOCTH TIO/TyUYeHHs IIMCBMEeHHOTO corsacust Ha obpabotky I1/1H;

— TtunoBasg ¢opma [Jo/pKHa OBITB COCTaB/eHa TakUM 00pa3oM, YTOOBI KaXKAbIA U3
cyovektoB II/IlH, WMen BO3MOXKHOCTH O3HAaKOMUThCS CO cBoumHd [1/]H,
cofiepKalllUMHUCsl B JJOKyMeHTe, He Hapyllas IIpaB M 3aKOHHBIX HWHTepecOB HHBIX
cyowekToB I1/1H;

— TtumnoBast ¢popMa JOKHA MCKIIOYaTh OObeMHEHHe I10/led, TpefHa3HaYeHHBIX [JIs
BHeceHwust [1/1H, 1jen 06paboTKU KOTOPBIX, 3aBeZJIOMO He COBMECTHMBI.

3.5. /[omkHo ofecrieunBaThCsi pasfie/lbHOE XpaHeHHe MaTepualbHBIX HOCHTeJIel,
copepxaumx [1/1H, o6paboTKa KOTOPBIX OCYIIEeCTBASETCS B Pa3/IMYHBIX LIEISIX.

3.6. Tlpy HecoBMecTUMOCTH Iiefleli HeaBTOMAaTH3WpOBaHHOW obpabotku  I1/1H,
3a(MKCHPOBaHHbIX Ha OJHOM MaTepHa/JbHOM HOCHUTesle, eC/AM MaTepuasbHblii HOCUTe/Nb He
TIO3BOJISIET OCYIIeCTBATE 0O6paboTKy I1/IH oTAenbHO OT ApPYyryX 3aUKCHPOBAHHBIX Ha TOM JKe
Hocuteje [1/JH, [O/DKHBI OBITE IPUHSTHI MEPHI TTO0 00ecIleueHHIo pasenbHoi obpaborku I1/1H, B
YaCTHOCTH:

— IIpU HeoOXOAMMOCTH HCIIO/b30BaHUsI WM PaclIpOCTpaHeHMsl orpefeseHHbIX [1/1H
OTJe/IbHO OT HaxOJSILMXCS Ha TOM JKe MaTepHaJbHOM Hocurese apyrux [I71H,
ocyljecTsisieTcss KornuvpoBaHwe II/IH, mognexamux paclpOCTpPaHeHUIO /U



4

WICTIO/TB30BaHHIO, CTIOCOOOM, MCKIIIOYAIOIUM OHOBpeMeHHOe KornrpoBanue [1/1H, He
TNoJI/IeXKaluX pacrpocTpaHeHUI0 U VICII0/Ib30BaHMIO, WICIIO/Ib3YeTCs
(pactipocTpansietcst) korust T1/]H;

—  TIpy HeOOXOAWMOCTH YHUUTOXKeHUs Win OsiokrpoBaHusl yactdl I1/]H yHUUTOXKaeTCs
i OMIOKUPYeTCss MaTepualbHBIA HOCHTENb C TIpe/iBapUTe/bHBIM KOIMPOBaHUEM
CBeJIeHHH, He TIOJJIeKAl[MX YHUUTOXKEHUIO WA OJOKHMPOBaHHIO, CIIOCOOOM,
VCK/IIOUAIOIIMM OJHOBpeMeHHOe KomrpoBaHue II/IH, mof/exaliux yHUUTOXKeHHIO
WM OJIOKUPOBaHHIO.

3.7. PaboTHHKH YuUpekAeHUs], OCYIIeCTB/SIOIINe HeaBTOMaTU3MPOBaHHYIO 0OpabOoTKy
[1/TH, umetoT fonyck K obpabotke I1/IH B cooTBeTcTBUM C «[lepeuHeM JO/DKHOCTeH pabOTHUKOB
TAHOY CO «/IBopel] MoOMOMEXH», OOMYIeHHBIX K 00paboTKe TMepcoHaNbHBIX JaHHBIX,
yTBepX/leHHbIM [IMpeKTOpOM Y upeX/ieHus.

3.8. HeoOxoauMo NpUHMUMATE OpraHU3allMOHHBIE (OXpaHa IMOMeN[eHUH) U TeXHUUYeCKHe
Mepbl, WCKI/IOualolje BO3MOXHOCTb HeCaHKIMOHMPOBaHHOI'O JOCTyIla K MaTepHajbHbIM
HocutessiM TI/TH.

3.9. YupexxaeHue He Tiepe/jaeT MaTepHaibHble HOCUTEIN TIePCOHA/IBHBIX JIaHHBIX TI0OBIM
muiamM, Oe3 MUCbMeHHOro corjacusi cyowekToB [1/JH, 3a WCK/IIOUEHHEM CJy4aeB, KOTJa 3TO
HeoOX0JMMO B LIeJIsIX MpeAyIpeXKIeHUsT yTPO3bl XKU3HU U 370poBbI0 cyOBekTa I1/IH, a Takke B
VHBIX C/Iy4asix, [IpelyCMOTPeHHBIX 3aKOHo/laTelbcTBOM Poccuniickor ®esiepaniuu.

3.10. TIlpu mepenaue MaTepualbHBIX HOcuTened, copepxkamjux [I/IH, TpeTkel cTOpOHe
JIO/DKHBI OBITH TIPUHSTEI Mepbl, UCK/IIOYAIOIIe BO3MOKHOCTb HeCaHKIIMOHUPOBAHHOIO /IOCTYIIA
K IT/IH.

3.11. TIlpu mepenaue MaTepualbHBIX HOcuTened, cofepxawux [I/IH, TpeTkel CTOpOHe
JIO/DKHO OBIThH TO/ATOTOBIEHO COMPOBOJUTEILHOE IHMCHMO, B KOTOPOM 3a(PMKCHPOBAaH COCTaB
Trepe/ilaBaeMbIX MaTepHa/lbHBIX HOCHUTENEH, C yKa3aHHeM KOJIMUeCTBa CTPaHMI] [/t OyMasKHBIX
HOCHTeJIeH, C yKa3aHUeM CTelleHH KOHPH/[eHI[UaTBHOCTH (ec/Ii HeOOXOHMO).

3.12. O dakre nmepenaun/ipyeMa MaTepuabHbIX HoOcUTesnel, copepxamux [1/1H,
JlenaloTcsi  COOTBeTCTBYIOIIMe — 3alldCM B JKypHajdax  yueTa  MCXOZsILei/BXofsllen
KOPPpeCIOH/IeHL1H.

3.13. Tlpu nipuemMe MaTepHa/lbHBIX HOCUTe/eH, cofiepkariux [1/]H, [O/KHBI ObITh IPUHSITHI
Mepbl, obecrieyrBaroye UX COXpaHHOCTh. [1py mpueMe OyMaKHBIX HOCHTe/lel paboTa ¢ TaKUMH
HOCHUTE/ISIMU [JO/DKHA OBITb OpraHW30BaHa, B COOTBETCTBUU C TPUHLIUIIOM KOHQH/EHIIHaIEHOTO
Jle/IONIpOM3BO/ICTBA, JeHCTBYIOL[ero B Y UpeX/IeHHH.

4. XpaHeHuUe MepCOHANbHBIX JAaHHBIX

4.1. Tlpm XpaHeHWM MaTepuabHbIX HocuTened I1/IH AOMKHBI CODJIIOAATHCS YC/IOBHS,
obecrieunBarolrie COXpaHHOCTH [1/1H, UCK/IOUaroIie HeCaHKI[MOHUPOBAaHHBIM K HUM JIOCTYII.

4.2. MarepuaneHble Hocutenu [1/1H AO/DKHBI XpaHUTLCS B IpefiesiaX KOHTPOJIUPYeMOU
30HBL

4.3. TeppuTopusi KOHTPOJMPYeMOM 30HBI OIlpefessieTcss IIpuKasoM [lupekTopa
YupexneHus.

4.4. 3arpelieH BBIHOC WM KOMMpoBaHUe Hocutesed [1/]H.

4.5. B Hepabouee Bpemsi U BpeMsi OTCYTCTBUSI HeOOXOJUMOCTH HCIOb30BaHus [1/1H
MaTepua/bHble HocuTenu I1/IH [O/KHBEI XpaHUTBCS B XpaHWIMIIIAX MaTepHUa/bHbIX HOCHTeseHr
[1JH.
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4.6. IlepeueHb MecT xpaHeHust Hocutesiel [1/IH ornpenensiercs B «KypHase yueTa MeCT
XpaHeHUs] HOCUTeJlell TIepCOHABLHBIX [JaHHBIX, oOpabaThiBaeMbIX 0Oe3 MCIOIb30BaHUS CPEJCTB
aBTOMaTH3aluK», opMa KOTOporo ycraHos/eHa B [Ipuoxenuu 1 k HactosieMy [losoxeHuto.

5. YHuuTtOoXeHHe I1€pCOHA/IbHBIX AdHHBIX

5.1. Yuuuroxenue [I/IH — fnelicTBUsA, B pe3y/ibTaTe KOTOPBIX CTAHOBUTCS HEBO3MOKHBIM
BOCCTaHOBUTE cofiepKaHue I1/1H u (1K) B pe3ysibTaTe KOTOPbIX YHUUTOXKAIOTCSl MaTepHa/bHbIe
Hocutenu [1/11.

5.2. Yuuuroxenue Hocutened I[I/JH ocymiecTBsiercsi B TeueHHe 30 AHel C MOMeHTa
or3biBa cyOwekToM II/IH cormacuss Ha obpabotky II[IH (ecim Gosee KOpPOTKHII CpPOK He
TIIpe/lyCMOTPEH COOTBETCTBYIOLIUM [JOIOBOPOM, CTOPOHOM KOTOPOI'O SIB/SIeTCST YupexKAeHue) Win
ucreveHust CpoKoB 06pabotku [1/1H, B TOM umc/ie XpaHeHHsI B apXHBax.

5.3. YHuuroxkeHWeM OyMaKHbIX HocuTesned II/IH 3aHMMaeTCs KOMHCCHS 10
opraHusanuu pabot mo 3amute [1/1H, co3maBaemMast mprkasoM [JupekTopa YupeskeHus!.

5.4. Bymaxkueie Hocutenu [11H (JOKYMeHTBI, UX KOIWH, BBIMUCKH), YHAUTOMKAIOTCS
NyTéM H3Me/IbUeHMs] Ha MeJIKMe YacTH, MCK/IoYarljyde BO3MOXKHOCTE IIOC/IeyIO|ero
BOCCTaHOBJ/IeHUs1 UHPOPMaL{H, WU CKUTaIOTCS.

5.5. [lo OKOHUaHWM YHUUTOXKeHHWsS OyMa)kHbIX Hocutened II/TH Komwmccuei
cocTaBrsieTcst «AKT 06 YHUUTOXKeHUH OyMaKHbIX HOCHUTesel MepCOHa/MBHBIX AaHHBIX», HopMa
KOTOpOro ycTaHoBJ/IeHa B Ilpunoxenuu 2 k Hactosiemy [lonoxenuto.

5.6. Komuccus cocraBisieT U nofIvceIBaeT B ABYX 9K3eMILISIpPaX COOTBETCTBYIOIUN
«AKT 00 yHUUTOKeHUH OyMa)KHBIX HOCHTesIel IepCOoHaNbHBIX JAaHHbIX». B TeueHHe Tpex gHeH
1OoC/le  COCTaBJ/IeHWs] aKT HallpaBisieTcsl Ha yTBepxkzeHue [lupektopy Yupexpaenus. Ilocre
YTBEPXK/EHUSI OFIVH SK3eMIUISIP aKTa OCTaeTcsl y OTBETCTBEHHOTO 3a OpraHU3aluio obpaboTKu
IT/1H, BTOpOM 3K3eMIUISp IlepefjaeTcsl B apXUB Ha XpaHeHue.

6. OTBeTCTBEeHHOCTH

6.1. OTBeTCTBEHHOCTL 3a Ha/jJjleXalllee U CBOeBpeMeHHOe BbINOJHeHHe (YHKLUH,
NpelyCMOTPEeHHBIX HAaCTOALMM IIOJIO)KeHHeM, HeceT OTBeTCTBeHHbIM 3a OpraHW3aljyIo
obpabotku I[1/TH B Yupex/qeHuH.

6.2. Ha orBeTcTBeHHOrO 3a opraHu3anuo obpabotku I1/JH B YupekJieHUH BO3/1araeTcs
IepcoHa/bHasl OTBeTCTBEHHOCTD 3a:

—  CO3/laHHe HaJJle)KalljuxX yCJIOBUH /Il MCTIO/IBb30BaHUs JOKYMEHTOB;
—  COXPaHHOCTb [JOKYMEHTOB.

7. CpoOK JielcTBYS U NTOPSAAOK BHeCEeHUsI U3MeHeHUuH

7.1. Hacrosmee IlosnoxeHue BcTyIaeT B CHJIy C MOMEHTa ero yTBepKJeHUs U JeUCTByeT
HeccpoyHO, [0 3aMeHbI ero HOBEIM [losioxkeHHEeM.

7.2. lVsmeHeHus1 W [oOIONHeHUs1 B Hacrosilee IlojokeHHMe BHOCATCS IIPHUKa3oM
[rpekTopa Yupex/eHus.



No
n/n

1

MecTo XpaHeHus,
agpec

2

[arta Havana
XpaHeHus

3

MpunoxeHwue 1

K MonoXeHno 06 opraHnsauumn o6padboTkm
nepcoHanbHbIX faHHbIX B MAY [0
«HOL, «Anble napyca» 6e3
MCMoJb30BaHNA CPeACTB aBToMaTM3aLmm

®OPMA

YKypHan yyeta MecT XpaHeHUst HOCUTE/ei NepcoHasIbHbIX AaHHbIX B
MAY [0 «JHL, «Anble napyca»

damunns, Mg, 0TYeCTBO

o KaTeropusa Cpok
MepeyeHb XpaHNMbIX MaTepUabHbIX HOCUTENEN NePCOHANTbHbIX JaHHbIX o xpaHeHms MPUHSBLLErO Ha
Ax P XpaHeHve, NoAnuch
4 5 6 7



MpunoxeHwe 2

K MonoxeHunto 06 opraHu3almm o6paboTku
nepcoHanbHbIX AaHHbIX B MAY OO «AHOL,
«Anble Napyca» 6e3 UCMob30BaHNS
CpeAcTB aBTOMaTM3aLunm

®OPMA
AKT

« » 20 T. No

O6 YHUUTOXEHUN BYMaXKHbIX
HocuTeneli NepcoHaNbHbIX JaHHbIX

Komucecusa B cocTase:
Mpepcenatens:

UneHbl KOMUCCUN:

1.
2.
3.

COCTaBW/IN HACTOALMIA aKT O TOM, 4YTO B pe3ynbTaTe MPOBEAEHHON 3KCMEPTHON OLEHKM
NOANEXAT YHWUUTOXEHUIO Credytowme AOKYMEHTbI, CPOK XpaHeHUs KOTOPbIX MCTeK (Onuchb
npunaraetcs):

[Jata oKoH4YaHuMA cpoka

Ne
n/n 06pa60TKM 3ad)VIKCVIpOBaHHbIX Ha HanmeHoBaHue 6yma>|<Horo HOCUTEenNA I'Ipwmeanme
HOCUTENE NEPCOHa/IbHbIX AaHHbIX
1 2 3 4
MepeuncneHHble OyMaXKHble HOCUTENN MEPCOHaIbHBIX AaHHBIX YHUUYTOXEHbI MyTEM
(paspe3aHust, CKMUraHWs, MEXaHUYECKOTO YHULTOXEHUS, CAauM NPeAnpUsaTUIO MO YTUAN3ALMU BTOPUYHOIO Cbipbs U T.M.)
Mpepcenatens:

UneHbl KOMUCCUN:






AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30
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